
LA-UR-21-31475
Approved for public release; distribution is unlimited.

Title: National Security Research Center RASSTI for NSRC Articles

Author(s): Templeton, Patricia A.

Intended for: Internal training document

Issued: 2021-11-18



Disclaimer:
Los Alamos National Laboratory, an affirmative action/equal opportunity employer, is operated by Triad National Security, LLC for the National
Nuclear Security Administration of U.S. Department of Energy under contract 89233218CNA000001.  By approving this article, the publisher
recognizes that the U.S. Government retains nonexclusive, royalty-free license to publish or reproduce the published form of this contribution,
or to allow others to do so, for U.S. Government purposes.  Los Alamos National Laboratory requests that the publisher identify this article as
work performed under the auspices of the U.S. Department of Energy.  Los Alamos National Laboratory strongly supports academic freedom
and a researcher's right to publish; as an institution, however, the Laboratory does not endorse the viewpoint of a publication or guarantee its
technical correctness.



   

1 
 

   

National Security Research Center 

RASSTI for NSRC Articles 
 

TIPS: 

 Save your document as a PDF for upload. 

 If RASSTI is accessed offsite, a VPN is required. 
 

RASSTI: 
1. Go to https://rassti.lanl.gov. 
 
2. Click on “New Submission.” 

 
 

3. Click “Proceed.” 

 
 

4. Click “I Agree.” 

 
 
5. In Author(s), input author Z# or last name and the full name and organization will auto-populate.  
 

 

https://rassti.lanl.gov/
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6. In Title of Publication input the EXACT title. This must MATCH the uploaded article. 

 
 

7. In Publication Intent, scroll down to select “Web Page.”  
 

 
 

8. Leave Open Access (optional) and Already published? (optional) sections blank. 

 
 

9. In Document Type, choose “Full Paper.”  
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10. In OSTI Subject Area(s), scroll down to select “Military Technology, Weaponry, & National Defense 
(45).” Double click on subject to add or highlight and press “Add.” 

 
 

11. Leave Keywords Regarding Publication (optional) blank.  

 
 

12. In Draft, select “No.”  

 
 

13. In Patentable, select “No.”  

 
 

14. In Publication Sponsor, select “USDOE” in DOE box. Leave Non-DOE and Other blank.   
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15. Leave Cooperative Research and Development Agreement – CRADA (optional) blank.  
 

 
 

16. Fill in cost codes. 

 Cost Center (Org. Code):  5H020A 

 Program Code (Project No.):  X5D1 

 No monetary charge will occur. Cost codes in RASSTI are for tracking. You do not need 
permission to use cost codes for a RASSTI submission.  

 
 

17. Press “Save and Continue.”  

 
 
ON THE NEXT SCREEN:  
 
18. In What is document’s intended audience?, pick “LA-UR.” 
 

 
 

19. Under Designated Unclassified Subject Area (DUSA) or Full Review, click “No.” 
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20. Input name of Derivative Classifier AND Responsible Line Manager. 

 Your Responsible Line Manager (RLM) is Chris C’de Baca  
o Use Nanette Mayfield as RLM only if Chris is completely unavailable (vacation, 

sick leave, etc.) 

 Choose a Derivative Classifier (DC) from any of these people: Andrew Gordon, Danny 
Alcazar, John Moore, and Norma Baca 

o RLM and DC cannot be the same person 
 

 
 

21. Press “Save and Continue.” 
 

 
 
 
ON THE NEXT SCREEN:  
 
22. Browse to find your article and upload PDF. 
 

 
 
23. Review your information and then in the OSTI Distribution section, select “Release.”  
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24. In Notes/Deadline for Reviewer(s), briefly designate DC, RLM, and review deadline. Copy/paste 

these notes into a side document. You will need them in a forthcoming step. 

 
 

25. Press “Submit.” 
 

 
 
NEXT: 
 
26. RASSTI will send you a confirmation email. Forward this email to the DC, the RLM, and the NSRC 

Publications Team Leader with the article PDF attached. In the email, state the RLM, DC, article 
purpose, and deadline. (You can use the copy/pasted notes from Step 24.) 

 

 
 
27. You will receive confirmation emails when: 

 The DC has reviewed the document 

 The RLM has reviewed the document 

 The Classification Office has reviewed the document and assigned the LA-UR 
 
28. When the LA-UR is assigned: 

 Copy/paste it into the top of the Google document accessible to NSRC Publications Team Leader 

 Copy/paste it into the Google document file name accessible to NSRC Publications Team Leader 

 Copy/paste the LA-UR into your own version of the document and file name, if saved on a 
personal work computer 
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National Security Research Center 
RASSTI for NSRC AV Materials 

 

The RASSTI process for AV materials is roughly the same as articles. Several notes about the process:  
 

1. List your name as the author of historical AV materials. 

 If you’re submitting a request for a current Lab employee’s contemporary AV material, 
input the name of the employee (photographer, videographer, graphic designer, etc.). 

 

2. If there is no known AV title, use “Untitled [Insert Media Type]” and give a brief description. 

 Example 1:  “Untitled Photo - J. L. Gervais, a disc jockey at the radio station on Kwajalein 
during Operation Crossroads" 

 Example 2:  “Untitled Video – J. Robert Oppenheimer drinks a martini”  
 

3. In Document Type, select “Audio/Visual (map, images, videos). 

 
When the Abstract box pops up, press “OK.” 

 

 
 

4. Your Abstract will include: 

 The title/description you input earlier. Copy/paste it into a Word document. 

 Insert image into the document. 

 Copy/paste the shared Google Drive link to the image into the document. 

 Save Word document as a PDF for upload.  

 After submission, you may receive a request for the image via email. If so, attach image to your 
reply email.  
 

Tip:  For all other AV materials (like videos or large graphic design logos), only input the 
title/description and the (Google Drive/Web/etc.) link to the material in the Abstract. Sometimes a 
reviewer will contact you for a file transfer, sometimes not. 

 

5. When you receive your RASSTI submission confirmation email, forward it to your DC, RLM, and the 
NSRC Publications Team Leader with the PDF Abstract attached. In the email, state the RLM, DC, 
article purpose, and deadline.  
 

6. When the LA-UR is assigned:  

 Copy/paste it into the Google Drive file name accessible to NSRC Publications Team Leader 

 Copy/paste the LA-UR into your own version of the document and file name, if saved on a 
personal work computer 


